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1. Please leave this part of the application blank until you have selected a Technical Assistance 
Provider (TAP).  Each TAP has a separate code that must be correctly annotated here.  With 
Superior Financial Group you cannot apply for a loan without first seeing a TAP.  To find a 
TAP nearest you, visit our website at the link provided in the e-mail you received after 
registering at www.sba.gov/localresources/district/al/AL_CEL.html .  Under 
Products/Services Sold: briefly describe what you sell in the space provided. 
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2. Select the type of ownership.  If you are a pure start-up, and you have not determined what 
your start up will be, then select what you are planning.  If you need help deciding, then 
discuss this with your TAP during counseling.  Check only one. 

3. Legal Name of Business:  Write the name of your business as it appears on the business 
license.  If you are a Sole Proprietorship, then write in your legal name.  The rest of the 
information in this block refers to your business MAILING address.  If you do not have a 
business mailing address as of yet use your home address.  This is where you get your 
business mail.  This can be a PO Box. 

4. DBA Name is doing business as.  The rest of the information in this block is for the 
PHYSICAL address of your business as opposed to the mailing address you provided if 
different.  The entire State of Alabama is a designated market for Community Express 
lending so your address here should reflect an Alabama address.  If you do have a business 
location yet, then use your home address. 

5. This is the phone, FAX, and e-mail contact information.  This will be how the lender and 
TAP will contact you, so this contact information should be for the principal point of contact 
for this loan.  Federal Tax ID Number is the business tax number obtained from the IRS. 

6. Length of Time in Business is measured in years and months.  This is the age of the business, 
not how long the current owner has had the business.  If the owner acquired the business 
from someone else then the age of the business will be older than the length of time owned.  
Industry Experience is the length of time, in years and months, the majority owner of the 
business has in the industry related to the business type.  Experience does not have to be 
ownership experience.  If the applicant has management experience in this type of business it 
should be included in the total length of time.  If the business has a website, the URL should 
be included under Business Web Address.  Average Monthly Sales is the gross average 
monthly sales of the business.  It should be the average of the most recent months and at a 
minimum can be the last fiscal quarter, but you can average over the last 12 month period.  If 
the business has less than 3 months of operation leave this blank.  Average Annual Sales 
(Last 3 Yrs) is self explanatory.  If you have less then three years in business leave this blank. 

7. Additional Household Income is the additional monthly income the applicant brings into the 
household above and beyond business related income and profit.  There are spaces available 
for two individuals to record additional income.  If there are more principals then the 
application will include as many additional copies of this application page needed to record 
all required individuals.  Under Source of Income, in the space provided, briefly describe the 
source of this income (i.e. “Social Security”, “Military Retired Pay”, Additional 
Employment”). 

8. A Principal is anyone that owns 20% or more of the business, an officer, or board member of 
the company in accordance with the articles of incorporation.  If the principal owns a 
percentage of the business they will indicate the percentage.  If the principal owns another 
business, then they will answer YES.  They will indicate the percentage ownership in this 
other firm.  If the Principal owns more than two businesses, they will include the percentage 
ownership of the additional firm to which they hold the highest percentage stake.  All 
principals will provide their name, residence information, telephone number, Social Security 
number, driver’s license number (with expiration date), and date of birth.  In addition, you 
are required to declare your residence status (own or rent).  If you live with relatives and do 
not pay rent, then check rent.  Also give the number of years and months you have been at 



your current residence.  You must also declare your total cash on hand.  This information is 
required to do a complete credit evaluation and to determine if your cash on hand amount 
exceeds that which is allowable according to SBA policy.  There is space for two principals.  
Attach additional pages of this application until you are able to declare all business principals 
if needed. 

9. If you do not fit in the category above, but are otherwise attaching to the loan as a guarantor, 
then all of the information above in item 8 is required, except percentage ownership in the 
company. 

10. If you are a principal sign and date here.  Without a signature for each principal the 
application will not be taken by the lender. 

11. If you are a guarantor sign here.  As a reminder, if there are more then two principals or two 
guarantors, a continuation sheet will be used.  You will not be required to fill all the 
information on continuation sheets as long as the information is sent altogether. 



 

12. Each principal in the business is required to complete the SBA Form 1919 which are pages 2 
and 3 of this application.  This is the personal information sheet and it is required to 
determine general eligibility for SBA lending.  Write the business name, the name of the 
principal whose information is contained on this page, the title of the person in the business, 
social security number, date and place of birth.  If you are a foreign national with a legal 
resident alien registration, or naturalized citizen, then write your county of birth, otherwise 
city and state.  Also declare your citizenship.  Your Visa and Resident Alien identification 
number can be found on your ID Card. 

13. If you are currently under indictment, parole, or probation you will not qualify for SBA 
lending.  If you check Yes you will be declined. 
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14. If you answer Yes to either of these questions the lender can not process your request for a 
Community Express loan.  However, they will accept this application for an SBA Express 
loan which is a different program.  You will need to fill out an SBA Form 912 – Statement of 
Personal History and submit this with your application.  This is to ensure that the seriousness 
of the offense does not preclude participation in SBA loan programs. Answer Yes for arrest 
for any criminal offense other than minor vehicle violations.  This includes any arrests you 
may have had as a minor regardless of the circumstances.   

15. If you have already submitted a loan request to the lender, and the decision is currently in 
process, then you can not submit another application with this lender.  Superior Financial 
Group allows the borrower to apply for an additional loan after 12 months, assuming the 
borrower is still qualified.  The lender will not process your application if you answer Yes to 
this question. 

16. If you answer Yes to this question your application for a Community Express loan cannot be 
processed.  As described in item 15, depending on the nature of your status with any Federal 
Agency, you may qualify for SBA lending, but just not under this program. 

17. If you answer Yes to this question you will not qualify for any SBA loan under any program.  
You must be current in all judgment debt, including alimony, child support, or administrative 
order to pay.  This ONLY applies if the applicant is a 50% or greater owner in the company.  
If your equity stake in the company is less than 50%, then you will answer NO to this 
question, regardless of your current status in any settlement payment. 

18. Do you export or plan to export any product outside the country?  This information is 
required for SBA reporting.  Answering question 7 either way does not effect the loan 
application.  If you answered Yes in item 7, then estimate the export sales, if you answered 
No then leave blank. 

19. Under question 9, if your business is a franchise, then the business should be in the SBA 
franchise registry.  If your franchise is in the registry, then the SBA has already validated that 
sufficient control of the business is maintained by the owner.  Go to the franchise registry 
website at www.franchiseregistry.com and click on “Registry” to look-up your franchise.  If 
your franchise is not in the registry, the application will still be processed, but approval is 
contingent on Superior Financial Group approving the franchise agreement.  The SBA no 
longer approves these agreements submitted by a potential borrower.  To be included in the 
registry the franchise must make direct application to the SBA. 

20. If the business or any of the principal applicants (all 20% or more owners, directors, or 
officers of the company) have ever used government loan programs before answer Yes.  
Government loan programs include Student Loans, Veteran’s Administration Home Loans, 
other SBA loans, and USDA loans.  If you answered Yes to this question then answer if you 
are delinquent on any of these loans. If you ever defaulted on a guaranteed loan program 
which caused a loss to the Government the application can not be approved.  Answering Yes 
to the last questions in this section is an automatic decline. 

21. If you had an SBA loan in the past answer Yes.  If the loan is current or paid in full, then 
answer Yes.  A No response to the last question will disqualify you from an SBA loan.  The 
SBA will not guarantee a loan if any principal of the business getting the loan is not current 
with any other SBA loan they may have. 



22. Include the total number employed by the business as of the application date, including the 
owner.  If you are a pure start-up and currently do not have any employees, then put the 
number of employees you expect to have when you start operating.  Under question (13), 
write in the number of employees you plan to hire if this loan is approved.  Also write in how 
many employees will be retained if the loan is approved.  This is an estimate based on your 
planning.  The only rule here is that the number of employees retained can not surpass the 
number of employees you have as of the application date. 

23. The answer to question (14) should be No.  Application assistance is free of charge provided 
by the SBA or one of our Technical Assistance providers.  If any TAP has requested money 
directly from the borrower as a condition of approving the loan, then you should report this 
directly to the Lender Relations specialist in the SBA District Office where this business is 
located.  In Alabama, the contact information can be found at the following web address:  
http://www.sba.gov/al/ . 

24. If more than $10,000 will be used for construction, then the loan may fall into a different 
program category.  These are working capital loans so money can be used for any reason 
provided it is business related, including construction costs.  If construction adds value to 
owned property then you may qualify for a loan under more favorable interest rates.  If you 
answer Yes to question (15) go to the District web site under Financing and contact one of 
our approved SBA lenders.  The following link will take you to the list: 
http://www.sba.gov/localresources/district/al/financing/index.html  

25. Superior Financial Group is an equal opportunity lender.  Information on the ethnicity of 
principals is an important part of measuring SBA effectiveness in servicing all qualified 
applicants. By correctly providing this demographic information you are helping the SBA 
develop better marketing strategies for government guaranteed loan programs. 

26. If you ever served in the Armed Forces in the reserves or on active duty, or if you are 
currently in the active or reserve forces you are considered a veteran for the purposes of SBA 
lending.  The SBA definition of “Veteran” is much more liberal than you would need to 
qualify for a VA program.  If you ever served on active duty for 1 day, even if that time was 
to conduct reserve drill or complete training, and your category of discharge was anything 
other than BCD or dishonorable, then you should answer Yes.  If you are using your veteran 
status as qualifying criteria for the Community Express loan program you may be required to 
submit a copy of your DD-214 as evidence of status if you have been discharged.  If you are 
currently serving, a copy of your LES will demonstrate proof of status.  If you are an 
Alabama business then you qualify anyway so this evidence is not required.  If you served 
between June of 1964 and August of 1973, you are considered a Vietnam Era veteran.  
Answering this question will assist the SBA in developing effective marketing strategies to 
reach our nations veterans. 



 

27. Please read the statement on the bottom of the application.  To complete this portion of the 
application, sign and date.  If the personal information section is not signed then the 
application can not be processed. 
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28. Under the Small Office Home Office Program, select the loan amount requested by checking 
the appropriate block.  Superior Financial Group only makes loans in set values shown on 
this page.  You can only check one amount. 

29. Under the Growth Accelerator Assistance Program, you must have been in business for 2 
years and you will be required to submit your business financials during this period.  This is a 
Superior Financial Group policy, not SBA.  Other Community Express lenders make loans 
over $15,000 to new business. 
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30. Superior Financial Group makes loan determinations based on a scoring model.  If you do 
not qualify for a loan at a certain level, you still might qualify for a lesser amount.  If you 
want to be considered for a lesser amount than what you requested initial on the appropriate 
line, otherwise initial that you do not wish this consideration.  DO NOT take this question 
lightly.  Once you send in the application, when approved the loan WILL be disbursed.  If 
you do not want a lesser amount than that requested then do not indicate here that you are 
willing to accept this.  Once the loan is approved you may not have the opportunity to decline 
the loan for a lesser amount once Superior Financial Group approves the loan. 

31. Each principal and guarantor must sign and date. If there are more than 2 use a continuation 
page leaving the information in items 28 thru 30 blank on the continuation sheets. 



 

32. By signing this page you accept the conditions of the Technical Assistance agreement.  This 
is required as a condition of receiving the loan.  You will leave all the information on this 
page blank, since what is to be accomplished and recorded on this page is an agreement 
between the borrower and TAP counselor.  With some minor exceptions interjected by the 
borrower based on SBA regulation and policy, what you and the TAP agree to is almost 
completely between you.  This paged signed by both the borrower and TAP counselor must 
be sent in with the application. 
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33. Do not complete this document without the TAP present.  This is the Promissory Note and 
must be sent in with the application.  Follow the instructions of your TAP.  Generally 
speaking the Amount $ designated here will be the amount on the loan application. 

34. The Business is the borrower.  Record the name of the business receiving the loan in the 
space provided. 

35. The TAP will complete this information and it will reflect the initial terms of the loan from 
the lender.  As the note describes, these terms can change since this is a floating interest rate 
loan which tracks the Prime Rate.  If the Prime goes up, then the interest payment of the debt 
will go up as well.  However, this goes the other way as well, if the Prime rate drops.  You 
can find the prime rate by going to the following website.  This website is not controlled or 
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affiliated nor is providing this link an endorsement of the products and services offered by 
the administrators of this page, with the SBA or our counseling resource partners.  We can 
not guarantee the content of this page.  This link is only provided for information only: 
http://www.moneycafe.com/library/prime.htm  

36. Every principal and guarantor must sign this note.  If there are more than the spaces 
provided, then a note must be produced for the signature.  The TAP will instruct you how to 
proceed based on the requirements of the lender. 



 

37. The Promissory Note is a two page document.  Make sure you read and understand each page 
before signing.  As described under item 36, all principals and guarantors are obligated to 
sign the note.  All other information on this page will be completed by the lender. 
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38. This is the loan payment authorization, with this form you are authorizing Superior Financial 
Group to directly draw from your business account.  You must agree to automatic loan 
payment as a condition of the program.  Under item 38, write in the business name. 

39. All of this information included in this block most to provided.  The NAME OF ACCOUNT 
must be the name as shown on the account.  The TRANSIT ROUTING NUMBER is a 9 
digit code that appears at the bottom of your checks and identifies the financial institution.  
This is typically the first 9 numbers on the long list of number on the bottom left of a check. 
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A detailed description of what this code is and where to find it is provided at the following 
link.  The SBA, Lender, nor counseling resource partners endorse the services or products 
found on this website.  This link is provided for information purposes only and the contents 
are not controlled by any organization related to this loan application:  
http://en.wikipedia.org/wiki/Routing_transit_number . The ACCOUNT NUMBER is 
typically the last 10 digits of the number shown on the bottom left of the check.  The 
ROUTING NUMBER is the first 9 digits; the check number is the 4 digits between this and 
the ACCOUNT NUMBER which is the last 10.  ADDRESS is the address of the financial 
institution. 

40. In the event that the lender can not draw on the financial account, the borrower can authorize 
payment against an alternative credit option.  Provide the details of this account in the 
space(s) provided. 

41. Sign and date the agreements shown.  This must be signed by all loan principals.  If there are 
more than 2 principals and two guarantors than additional sheets of this page will be 
attached.  Items 39 and 40 do not need to be filled out on continuation sheets provided all the 
signed copies from all principals are sent it with the same application. 


